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Paychex Flex Registration

INTRODUCTION 

Getting started with Paychex FlexSM is easy! Follow the steps below to register for your 
new Paychex FlexSM account! 

Sign-Up

Important! Before self-registering, please contact your account 
administrator to ensure the registration setup process has been 
completed for your company.

Personal Information 
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Security Information 

Security Level 
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Account Information 

Activate Your Account 

Employee Log-In 
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Need assistance? 

Please contact your client administrator for assistance with registering for and accessing 
Paychex Flex. 

For information on a certain Paychex Flex application, including articles, videos, and step-by-
step tutorials, click the Help Center icon, located at the bottom of any Paychex Flex screen, 
after you log into the system. 


