
 

Address:  PO Box 2276 Lowell, AR 72745  Phone #913-744-1951 
 
 
 
 

Time Clock Adjustment Form  
 

Store #   ____________________ 

 

Date Changed:  ____________________ 

 

Employee Name: _____________________________________________ 

 

Supervisor Name: _____________________________________________ 

 

Reason for Correction: 

   ⃝ Forgot to Clock Out 

   ⃝ Forgot to Clock In 

   ⃝ Computer Issues 

   ⃝ Manager Meeting 

   ⃝ Manager Phone Log Time Correction: # of ______ Minutes 

   ⃝ Other 

    ________________________________________________ 

    ________________________________________________ 

 

Employee Signature:   _________________________________ Date: _________  

 

Supervisor Signature:  _________________________________ Date: _________ 


